ST‘@NY Environmental Hedlth and Safety Manua
BR‘\Y“‘K Policy Number: EH&S4-1

STATE UNIVERSITY OF NEW YORK
Titlee Hazard Communication Right to Know Program

Effective Date: 5/88 Revison: 2/97 Number of Peges. 6

PURPOSE: To ensure compliance with the Occupationa Safety and Hedth Adminigtration
(OSHA) Hazard Communication Standard 29 CFR 1910.1200 and New Y ork State's
Right to Know Law. This program will ensure that the hazards associated with al
chemicas and commercid products used by employees are evauated and that this
information is transmitted to the affected employees. In genera, each employee a the
facility will be trained on the substance of the laws, the hazardous properties of the
chemicals with which they work and the measures needed to protect themselves from

these chemicds.
SCOPE: University wide.
POLICY:
[ Generdl

The Hazard Communication/Right-to-Know Program includes provisions for container
labeling, materid safety data sheet gathering and employee training. It includes a listing of
hazardous chemicals in each work area and procedures for informing employees of the hazards
asociated with chemicas. The program dso includes the faecility's obligation to inform
contractors of Univergty-owned hazardous chemicas to which their employees may be
exposed while performing work a Stony Brook.

According to the law, any chemicd that appears in any of the following publications or has
yielded evidence of acute or chronic hedth hazards in human, animd or other biologica testing
is automatically consdered to be a hedth hazard:

1 29 CFR part 1910: Subpart Z Toxic and Hazardous Substances (OSHA).

2. Threshold Limit Vaues for Chemicd Substances and Physicad Agents in the
Work Environment, American Conference of Governmenta Industria
Hygienists (ACGIH) - latest edition.

3. Nationad Toxicology Program (NTP) Annua Report on Carcinogens - latest
edition.

4, International Agency for Research in Cancer (IARC) Monograms - latest
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edition.

5. Nationd Ingtitute for Occupationd Safety and Hedth's Registry of Toxic
Effects of Chemical Substances (RTECS) - latest edition. (Applies to the New
York State Right-To-Know Law only).

The Department of Environmenta Hedlth and Safety has copies of these publications.

A specid record will be kept of those employees who are exposed to chemicas on the OSHA
Subpart Z list. These chemicas have known toxic effects and have had federd exposure limits,
caled Permissible Exposure Limits (PEL), established. The employee records will be kept by
the University for 40 years.

The University's Right-To-Know Program Coordinator will be a member of the Department of
Environmenta Hedth and Safety. It is, however, the responsibility of each Department Head to
keep and maintain updated employee and chemica inventories for his’her department, and shal
forward updated ligts to the Right-To-Know Program Coordinator. Signs will be posted to
inform employees that they have the right to know about the Hazardous chemicas to which
they are exposed.

Ligt of Hazardous Chemicals

The Right-To-Know Program Coordinator will maintain lists of al hazardous chemicas used
in the facility and update the lists as new chemicals come into the facility. A master list will be
maintained by the Depatment of Environmenta Hedth and Safety, Suffolk Hal, South
Campus.

Chemica manufacturers and importers are required to evauate the hazards of the chemicds
which they manufacture. These hedlth hazard determinations are based on scientific evidence.
This evidence must be satigticaly sgnificant and must be based on & least one postive study
conducted in accordance with established scientific principles. This hedth hazard information
will appear on a Materid Safety Data Sheet (MSDS). The law requires that chemica
manufacturers, importers, and distributors provide MSDSs for al of their products upon
demand.

Hazard determination will not be conducted by the ingtitution, but will rely on the MSDSs
received from the manufacturer for information concerning the hazardous chemicas used or
gored within the facility. When purchasng new chemicas, the least hazardous substance
should be procured.
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Material Safety Data Sheets (M SDS)

The Right-to-Know Program Coordinator will maintain an MSDS library on every substance
on the list of hazardous chemicas located on the master list. The Universty's Purchasing
Departments will obtain an MSDS for each new chemica purchased. The MSDS will consst
of afully completed OSHA Form 174, or equivaent. The Department Head or designeg(s) will
ensure that each area maintains an MSDS for the hazardous materias in that area. These
MSDSswill be readily available to al employees, will be written in English, and will include the
following information:

1 Both the specific chemicd identity and the common name of each hazardous chemical
involved.

2. The physicd and chemical characteristics of the hazardous chemica (vapor pressure,

flash point, etc.).

The physical hazards associated with the chemicd.

The hedth hazard associated with the chemica (such as known acute and chronic

hedlth effects).

Exposure limits.

Whether the chemica is consdered to be a carcinogen.

Precautionary measures.

Emergency first-aid procedures.

The identification of the organization responsble for preparing the MSDS including

their name, address, and telephone number, as well as the date of preparation or

ateration.
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The Right-To-Know Program Coordinator is responsible for acquiring and updating MSDSs.
He/she will review each MSDS for accuracy and completeness and will investigate further if
additional information is necessary.

Labding

The OSHA standard 29 CFR 1910.1200 requires that chemica manufacturers, importers, and
digtributors label their containers of hazardous chemicas. Therefore, each container coming
into the facility should aready be labeled, tagged, or marked with the following information:

1 Identity of the hazardous chemical.
2. Name and address of the chemical manufacturer or responsible party.
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3. Appropriate hazard warnings including health hazards, physica hazards, target organs
and effects, and persona protective equipment.

It isthe responsibility of each Department Head, or designeg(s) to ensure that each container in
higher department is labeled, tagged or marked with the identity of the hazardous chemica and
the appropriate hazard warnings. Thiswarning may be any type of message, words, pictures, or
symbols which convey the hazards. Labels must be legible, in English, and prominently
displayed. Any defaced or illegible labels should be reported to the supervisor. Whenever a
chemicd is transferred to a non-labeled container, a proper labd must be made-up and affixed
to the new container.

The Hazard Communication Standard addresses certain exemptions for in-house labels:

1 If a number of Sationary containers within a work area have smilar contents and
hazards, the facility may post signs or placards which convey the hazard information.

2. Various types of standard operating procedures, process sheets, batch tickets, blend
tickets, and dmilar written materiads may be subgtituted for container labels on
dationary process equipment if they contain the same information as the container
labels and if they are dready available to the employees in the work area throughout
each work shift.

3. If hazardous chemicals are transferred from a labeled container to a portable container
for immediate use by the employee who makes the transfer, labels are not required for
the portable container.

4, Warning labels are not required for pipes and piping systems. However, contents of
such systems should be clearly identified.

V. Training

Each employee who works with, or is potentialy exposed to, hazardous chemicas will receive
initid training on the Hazard Communication/Right-To-Know Law. Training will include the
safe use of hazardous chemicads before initia assgnment, annually thereafter and whenever a
new hazard is introduced into their work aress. It is the responsbility of the Department Head,
or designeg(s), to notify the Department of Environmental Health and Safety before a new
hazard is introduced to employees. This training will be given by a member of the Department
of Environmenta Hedth and Safety. A written log will be kept by the Right-To-Know
Program Coordinator of al the employees who have received training. The Coordinator will
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also maintain records of training needs of each department.

The topicsto beincluded in the training are as follows:

1. Employeerights:

a The right to request and receive, in writing within 72 hours (not including
weekends and holidays), information on the hazardous chemicds with which
they come in contact. If they do not recelve the requested information, the
employee has the right to refuse to work with the substance in question.

b. The right to beinformed of the hazardous chemicals used in their work ares.

C. The right to have access to the Universty's written Hazard
Communication/Right-To-Know Program.

d. The right to file acomplaint with OSHA (PESH)* if the employee believes that
he/she has been discriminated againgt due to the exercising of higher rights
under this standard.

e The right to know that the employee must not waive these rights as a condition
of employment.

*NOTE: OSHA is a Federd organization which has authority in the private sector as well as
federd indtitutions. PESH (Public Employees Safety and Hedlth Bureau) is "OSHA" for New
Y ork State Public Employees. Therefore, any complaints regarding safety and health should be
addressed to PESH.

2.
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How the Hazard Communication/Right-To-Know Program isimplemented in the work
place, how to read and interpret information on the Material Safety Data Sheets, and
how employees can obtain and use the available hazard information.

The hazards of the chemicasin the work area.

Measures employees can take to protect themsaves from the chemica hazards (i.e,
persona protective equipment and work practices).

Physcd and hedth hazards associated with potential exposure to work place
chemicas.

Hazardous chemica properties including visud appearance, odor, and methods that
can be used to detect the presence or release of hazardous chemicals.

The use of engineering controls.
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8. Hazardous chemicd spill and leak procedures.

9. Where the chemicd list and MSDSs are located, how to understand their content, and
how employees may obtain and use gppropriate hazard information.

10. Explanation of the in-house labeling system.

The determination of which employees are required to receive specific safety training will be
based upon their exposure. It is the intent of the University to ensure that employees receive
information regarding al of the chemicasin their work areas and that they are prepared to ded
with any unexpected releases or emergency Situations, as well as exposures encountered during
the norma course of employment.

The training format will vary among depatments. Audiovisuas, classroom instruction,
handouts, and hands-on instruction will be used as appropriate.

VI. Contractors

The law requires that the University provides hazard information to on-site contractors who
have employees that may be exposed to University-owned hazardous chemicas while working
at Stony Brook. In addition, the contractor must also provide hazard information to the facility
when that contractor uses or stores hazardous materials on-ste. This function will be
coordinated among the Department of Environmental Hedlth and Safety, the Physical Plant,
Facilities Engineering and the contractor by the Department Head (or Project Coordinator) of
the area on which work is being done, and will be limited to those Situations where exposures
may occur. The exchange of information will include MSDSs, precautionary methods needed
to protect workers and the labeling system.

VIlI. Non-routinetasks

These tasks are those which are not performed on a routine basis and which may involve
contact with a hazardous substance. The Department Head, or designee(s) will determine what
hazards are present or may be created by atask. The Department Head or designee(s) is (are)
respongble for communicating this information and must inform the employees of any specid
equipment, such as portable ventilation systems and/or persond protective equipment, that will
be needed. The Depatment Head, or designee(s) should contact the Department of
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Environmental Hedlth and Safety for advice concerning non-routine tasks.

INQUIRIES'REQUESTS: Environmental Hedth and Safety
110 Suffolk Hall
Zip 6200
Main Office: 632-6410
FAX: 632-9683
RELATED FORMS:
RELATED DOCUMENTS: 29 CFR 1910.1200 Hazard Communication

ANSl Z7129.1-1994 Hazardous Indugtrial Chemicals:
Precautionary Labeling

ANSl Z400.1-1993 Hazardous Industrial Chemicals:
Material Safety Data Sheets Preparation
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