UUP/NEW HIRE OFFER LETTER TEMPORARY
EXTRA SERVICE
Dear :

I am very pleased to offer you, subject to approval by the President, an appointment as (title), (rank), in (department) at Stony Brook University.  This would be a temporary appointment, subject to a collective bargaining unit agreement and subject to the Policies of the Board of Trustees, a copy of which can be found at http://www.suny.edu/Board_of_Trustees/PDF/Policies.pdf   It would be effective         at an initial salary rate of $     per hour, subject to such changes as may be authorized or required by law.  Although a temporary appointment may be terminated at any time, it is expected that it would continue through (end date).  This extra service appointment will run concurrent with your employment with the Research Foundation.   Your supervisor will be (Name). 
In accepting this extra service appointment you are attesting that it will not interfere with your primary obligation with Research Foundation.  Please sign and date the endorsement on the enclosed copy of this letter, and the Oath of Office card and return both to me by (date).  Your appointment papers will be processed as soon as we receive your acceptance letter and signed Oath of Office card.  You can review the Public Officer’s law that is referenced on the Oath Card at http://www.dos.state.ny.us/ethc/ethics.html


With the passage of the Immigration Reform and Control Act of 1986, it is necessary for employers to verify employment eligibility for all new employees.  The law requires that the employee present documents for identification and for eligibility to work in the United States.  Please be prepared to provide these documents prior to the start date of employment at Stony Brook.  Federal law requires that these documents be processed within three days of starting employment.

I am pleased that you have accepted this opportunity and offer my best wishes on this appointment.

Sincerely,

I accept this offer on the terms stated above: 
___________________________ Signature
___________________________ Date

